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INTRODUCTION
Welcome to Graduate Studies in the School of Physics and Astronomy.  These notes are intended to give general guidance.  Individual research groups will provide more specific information about the actual research and training that you will be undertaking.  
All students are bound by the general University regulations.  A copy of those applying to Research Degree Programmes is included in your Resource File.

The University’s Guild of Students/ARC (Advice and Representation Centre) offers a wide range of support for all students – see their web site http://www.bugs.bham.ac.uk/support/arc/   for further information.
Graduate students are members of the University Graduate Research School which co-ordinates a range of training programmes – see booklet enclosed in your Graduate School Information and records file.
If you have any queries please consult your PhD/MPhil supervisor in the first instance.  If your supervisor is not available or cannot help, contact your Head of Group or Group Mentor (see page 4), Mrs Norma Simpson n.a.simpson@bham.ac.uk, PA to Head of School, extension 44564 or Professor PM Watkins, Director of Graduate Studies, extension 44625.
I
SCHOOL ADMINISTRATION

(1)
Graduate Studies Committee
The School's Graduate Studies Committee discuss matters concerning the overall progress of our PhD and MPhil students and any relevant information is then reported to the School Committee.  The Graduate Studies Committee includes two PhD student members and these student representatives channel general issues of concern from postgraduate students to the School, via the Graduate Studies Committee.  The Director, Professor Peter Watkins, is the School representative on the University College Postgraduate Research Committee, the body responsible for all decisions about graduate training in the University.  If you have any problems of a registration or related administrative nature, please contact Norma Simpson (email n.a.simpson@bham.ac.uk, tel: 44564).  If you have suggestions on any matter concerned with postgraduate training, please consult Norma or Professor Peter Watkins.  
 (2)
Information and post

The School produces by email a weekly bulletin which gives details of colloquia and seminars and includes notices of anything of general interest – also available on the web at http://www.ph.bham.ac.uk/staff/bulletin.htm .  
The Post Room, room A15 on the ground floor of the Physics West Building, contains individual pigeonholes in which any incoming mail for Physics graduate students is placed.                                

(3)
Laboratory Services (keys, out-of-hours passes, etc.)

The School's buildings are "open" between 8.30 a.m. and 6.00 p.m. Monday to Friday;  for access at other times, individual students should consult their supervisors and, if approved, obtain a key from Mr Ian Barnett, the Stores, Physics West Building.

The services of laboratory technicians are available from 8.45 a.m. to 5.00 p.m. Monday to Thursday (8.45 a.m. - 4.45 p.m. Friday).  The lunch hour is from 12.30 - 1.30 p.m.
(4)
Computing facilities
Mark Cooke m.p.cooke@bham.ac.uk is the School Computer Manager, Physics West 1st floor, Room 122, Tel: 44674.   Information on Physics IT can be found at http://www.ph.bham.ac.uk/staff/IT/index.htm
The University Information Services offers information and support – see http://www.is.bham.ac.uk/menu/.
(5)
Mentors

If you have any academic queries/problems that require a third party viewpoint, please feel free to contact your

Group Mentors/Academic Advisor:

	
	PRIMARY MENTOR
	SECONDARY MENTOR **
	ACADEMIC ADVISOR

	ASTROPHYSICS AND SPACE RESEARCH
	Dr Somak Raychaudhury
	Dr Ian Stevens
	Prof Trevor Ponman

	COLD ATOMS
	Dr Andreas Freise
	
	Prof Kai Bongs

	CONDENSED MATTER
	Dr Chris Mayhew
	
	Prof Ted Forgan

	HIGH RESOLUTION SPECTROSCOPY
	Dr Ian Stevens 
	
	Prof Yvonne Elsworth

	MOLECULAR PHYSICS
	Prof David Parker
	
	Dr Chris Mayhew

	NANOSCALE
	Dr Quanmin Guo
	Prof Richard Palmer
	Prof Richard Palmer

	NUCLEAR PHYSICS
	Dr Peter Jones
	Dr Garry Tungate
	Prof Martin Freer

	PARTICLE PHYSICS
	Dr Paul Newman
	Dr John Wilson
	Prof Peter Watkins

	MEDICAL PHYSICS
	Dr Peter Jones
	
	Prof David Parker

	THEORETICAL PHYSICS
	Dr Rob Smith
	Dr Martin Long
	Prof Igor Lerner

	X-RAY BINARIES
	Prof PM Watkins
	
	Dr Mike Church 


	Deputy Welfare Tutor
	Dr Garry Tungate

	School Senior Tutor
	Dr Ray Jones (in an emergency or in the absence of the Deputy Welfare Tutor)

	Director of Graduate Studies
	Professor Peter Watkins


** The mentor for students whose own supervisor is the Primary Mentor,  is the Secondary Mentor.

Academic Advisor is normally the Head of Group  but in cases where this is not possible, Professor Peter Watkins is the Academic Advisor.

In addition, of course, if this is not appropriate for any reason, please contact your Head of Research Group; Professor Peter Watkins, Director of Graduate Studies, Room 210, 2nd Floor, Physics West Building or  
Dr Garry Tungate, Deputy Welfare Tutor,  Physics East Building, Room 303.

(6)
Supervision and Monitoring of Progress

The Head of School, Professor J M F Gunn, in conjunction with the School's Graduate Studies Committee, is responsible for the overall planning and co-ordination of postgraduate training and is ultimately responsible for all students.  For University purposes a member of the academic staff is appointed for the day-to-day supervision of each student's work and is the person to whom the student should normally turn to discuss all research problems.  Each student is also assigned a mentor to whom they may turn for more general guidance.  Students working in groups should also look to other members of the group for detailed advice and are expected to assist junior members in their turn.       

Every PhD/MPhil student's progress is formally monitored twice a year (March and September)  using Progress Report forms devised for the purpose plus a once a year Training Needs Analysis.  These are completed by the student and his/her supervisor and any problems are forwarded to the Director of Graduate Studies, Professor PM Watkins, who will advise the Head of School if necessary.  There is also a Mid Course Assessment which takes place at the end of the first year of research – see page 7 under ‘Student Academic Obligations, item (iii) for details.

Any student who is dissatisfied with his/her progress or supervision may discuss the matter with Professor Peter Watkins.

(7)
Paid employment

It is a regulation of the University that no full-time student may take up employment off campus, without the knowledge of the Director of Graduate Studies/Head of Research Group.  However, within the School, most research students take on undergraduate teaching duties or laboratory demonstrating (organised by Dr Ray Jones, Senior Tutor to the School, extension 46583)  - hence the need to know your National Insurance number.  

(8)
Holidays/Attendances at Conferences, etc.

The University is closed for about a week at Christmas, a few days at Easter and for certain other Bank Holidays.  
PhD Holiday entitlement – Regulations stipulate:

“For graduate students, the academic year runs for 52 weeks and supervision is expected to be full-time.  However, reasonable allowances should be made for short-term absences on the part of both staff and students (holidays or research visits to other institutions or countries.  In the latter case, regular email contact is a reasonable record of supervision and a printed copy should be kept in the student’s file.  Students may, with the prior agreement of their school, take up to eight weeks holiday in each year (pro rata for shorter periods), inclusive of public holidays.  The timing of holidays should be agreed with a student’s school and industrial sponsor, if applicable.”                         

Attendance at scientific meetings is not counted as holiday but supervisors must approve of the proposed visits.  In most circumstances, expenses can be claimed and the appropriate forms, obtainable from the Physics Accounts Office, Physics West, 1st floor, room 124, should be completed.  Make sure, well in advance of a conference, visit, etc. what the funding arrangements are, for example by checking the conditions stipulated by your sponsoring body, or by applying for one of the School's own Travel Awards.  
(9)
Building Services

If you have any queries concerning electric power, water, gas, furniture, etc., and for reporting faults, please let David Clifford (44582) know in the first instance.  For all matters affecting changes to the fabric of the building, contact Estates, extension 48475.  This includes constructional work (carpentry, etc.) which is outside the province of the workshops.                                                

(10)
Care of apparatus

Most students use equipment worth thousands of pounds, and their training costs an equally high figure a year in services, onsumables, stores, etc.  They are therefore expected to take the greatest care of apparatus entrusted to them and to use all materials and supplies economically.  Damage or loss, however caused, must be reported at once to a senior member of the group.  No property of the School may be removed from the buildings for any purpose without the permission of those in charge of it.  The University is not insured against casual theft, so all students must take great care of apparatus, as well as their personal belongings.  Please make sure that all rooms are locked when not occupied and that lights are not left on unnecessarily.  (See also note 13).                         

(11)
Financial, stores and workshops services
The Senior Storekeeper, Mr Ian Barnett, extension 44560/1, arranges for the purchase and issue of apparatus and materials from the School's main stores.  He will require the authority of the head of the group before orders are placed or materials are allowed to leave the store: practice varies from group to group and students should find out from supervisors what to do.  

Major services (e.g. workshop jobs taking more than about one man-day) and substantial outside orders require the authority of the relevant head of group or, if appropriate, the supervisor.  Other financial matters, such as expense claims forms, are handled in the Physics Accounts Office, Physics West Building, 1st floor, room 124.  

 (12)
Safety, Security and Late Working                                                                
Any queries with regard to health and safety can be passed on to Norma Simpson, 44564 and/or your Head of Research Group.  The hazards of fire, electric shock and mechanical accident can never be entirely absent in a laboratory, and in this School the awareness of dangers from flooding and radiation must also be taken into account.  
There is a compulsory safety course for students early in each session given by the University Safety Unit as part of the general training programme.  There are also School safety notes which are issued to staff and students on arrival.   The School Safety Officer is David Clifford, Physics West room 127, tel: 44582.
All students should be issued with a University Identity Card (UID) which should be carried on the person at all times when in the School. 

It is recognised that most researchers require access to equipment outside normal working hours.  Students intending to work out of hours (with the approval of their immediate supervisors) require a University late pass in addition to their UID for security reasons.  These passes are obtainable on request from Norma Simpson, Room B109, Physics West; keys can be obtained from Mr Ian Barnett, Stores, Physics West ground floor.

As a general security rule, outside doors, and doors to all rooms must be kept locked, unless the rooms are actually occupied.  Students who have attended the safety course may work alone except when they are using potentially hazardous equipment in which case at least one other person qualified to use the equipment must be present.  In certain cases, only named people may be allowed to enter rooms containing such equipment, and individual research groups may require specific procedures to be observed.

A second reason for careful security at all times is the possibility of theft or damage by intruders.  Doors to unoccupied rooms should be kept locked even during normal working hours.  Lost property forms are available either from the Teaching Support Office, Poynting Building or the Aston Webb Security Desk.  Report immediately any suspicious persons or intruders to a member of staff or Security on extension 43000.   

(13)
Use of School facilities for private purposes
Enquiries about using School facilities or equipment for private or society purposes must be referred in advance to Ms AC Jenkin, School Manager, Physics West, 1st Floor, Room B107.  

(14)
Various School services
For admission, registration and welfare queries contact Mrs Norma Simpson, PA to Head of School/Graduate Admissions, Physics West, Room B109 first floor, email n.a.simpson@bham.ac.uk extension 44564.
(15)
Absences

In the event of illness or absence for other personal reasons, students must notify the School as soon as possible either by emailing Norma Simpson, n.a.simpson@bham.ac.uk or their supervisor.  A personal sickness certificate is available from Norma Simpson for four to seven days sick-leave, thereafter a medical certificate must be obtained from your medical practitioner.  Any longer absences will be notified to the Academic Secretary's Office (Science Division), via the Head of School's Office.  

(16)
Refreshments in the School


Coffee Lounge (Poynting Building) opening hours are:


Term time 

10.00 am to 4.00 pm


There are also vending machines.

(17)
Smoking and noise

The University adheres to a widespread non-smoking policy and everyone, especially newcomers, should become familiar with it.  The playing of radios or similar devices is restricted in some areas - check your group's policy.

II  
STUDENTS' ACADEMIC OBLIGATIONS           

All research students are entirely responsible for fulfilling their own obligations to the University and to any supporting bodies.  See  Summary of Obligations – item III - in chronological order.
Students should be careful to discover their exact obligations regarding submission of reports, etc. to any grant-giving bodies and they are advised to insert these requirements in this timetable.

(i)
Training                            

All first-year research students are normally expected to attend the training lectures organised by their research group and where applicable pass examinations or other assessments.    Students should make sure they receive a copy of the graduate lecture timetable; supervisors should be consulted as to which courses are most appropriate for individuals.  Lectures normally take place in term only.                           

In addition to discipline specific courses, general training in research methodology is provided at University and School level.  All research students are required to undertake training relevant to their course of study.  
Our School (with the Universities of Nottingham and Warwick) is part of the Midlands Physics Alliance Graduate School (MPAGS) who run training modules for all non-STFC supported research groups – see web site at http://mpags.nottingham.ac.uk/mpags/?q=modules  for more details.
Research School Colloquia are held at 4.00 p.m. every other Wednesday during the Autumn and Spring terms.  Research students are expected to attend as regularly as possible.  They will also be expected to attend research group seminars as well; these are also open to all members of the School.  
An Annual Research Poster Competition is held in the summer with over 100 research students participating in the event from across the University.  All students are invited to meet the presenters over a buffet lunch followed by the award of Prizes.          

(ii)
Records of work
In addition to making personal notes, research students should record, for the benefit of their colleagues and successors, details of apparatus made or modified by or for them.  These records, often drawings or circuit diagrams, should either be attached to the apparatus or given to their supervisor.    
(iii)
Progress Reports (bi-annual March and September) and Training Needs Analysis (March)
Completion of these reports is required and an essential part of PhD progress up until submission of thesis.                                     

(iv)
Mid-Course Assessment of research students
All PhD research students undergo a Mid-Course Assessment; for students registered at the start of the academic year,  a draft thesis is submitted to the supervisor by 30th September at the end of the first year. 

The thesis should be printed on A4 paper and should include diagrams as appropriate.  It should contain sufficient background material to show understanding of the concepts underlying the work and should give an account of original work already carried out by the student.  The report should take one of two forms:-
(a)
A self contained report
The report should preferably be typed on A4 paper and should normally be roughly 25 typed pages plus diagrams.  Longer reports are not encouraged, because the preparation time may become excessive, to the detriment of your research programme.  Bearing in mind the fact that extensions beyond three years are extremely difficult to obtain, this is an important consideration. 
(b)   
An introductory review plus a paper

The introductory review should be between 10 and 15 typed pages in length, plus diagrams, together with the paper.

In either case, the report should contain an overview of the subject which may also be useful for the PhD thesis.

The aims of this report is to demonstrate how a student's research is progressing and also to give practice in constructing an extended piece of writing before the PhD thesis is undertaken.  It will be assessed by a senior member of the School in conjunction with the supervisor.  


The result of this assessment together with performance in an oral test and in either (i) the examination/assessment taken in the previous June or (ii) continuous assessment, will lead to the School making one of the following recommendations:-

· continue with registration status unchanged
· transfer from PhD to MPhil

· student advised to withdraw

· student required to withdraw

All PhD students supported by Research Council grants are required to undergo a review before the end of their first year to ensure that they qualify to receive continuing support.                                  

(v)
PhD and MPhil theses
The minimum period of study as a full-time registered student for an MPhil is one year and for a PhD, three years.  In both cases the maximum period, within which the thesis must be submitted, is one year longer i.e., two and four years respectively. A PhD student who does not submit a thesis at the end of the minimum period of study, but who has finished their experimental or theoretical work, would enter “writing-up status” for which there is a continuation fee of £125.

The PhD thesis must include an element which, if not already published, has been written to a standard and in a style judged suitable for publication in a medium appropriate to the discipline, which is of acceptable quality.  These are essential criteria for the award of the degree.

Theses presented for the degree of  PhD should not exceed 50,000 words, excluding tables, diagrams, references, bibliography and appendices, and in total should not exceed 250 pages, except by special permission of the Board of Graduate Studies.  The corresponding maximum length of a thesis presented for the degree of MPhil (Mode A) is 30,000 words, excluding tables, diagrams, references, bibliography and appendices, or 150 pages in total.  Thesis submission information is now available on the web at http://www.studserv.bham.ac.uk/studrecspgr/thesissubmission.htm.

Students are reminded that the final oral examination for the PhD degree, as well as the mid-term oral and other examinations which will be taken during the course, are meant to test the candidate's knowledge of physics in general, as well as the special subject of the thesis.  Students must therefore expect to do a considerable amount of reading and work during their PhD course.  
(vi)
Publications
Publication of research results should be discussed with supervisors; publication otherwise than in a recognised scientific journal requires the permission of the Head of School.  Premature or careless publication can easily harm the School's reputation and the supervisor's agreement must therefore be obtained before a paper is submitted for publication whether the student is still here or has left the School.  Copies of published papers are required by most grant-giving bodies, and a copy should also be given to the relevant Research Group Secretary, for inclusion onto the School’s Data-Base.   

The above restrictions apply equally to photographs of laboratory equipment, but students are encouraged to take such photographs for strictly scientific personal use, and are asked to deposit copies with their supervisor.                                 

The School may wish to buy extra reprints of published papers and authors are asked to discuss this with supervisors or the School Library representative, Professor JMF Gunn, extension 44565, when returning proofs.                                           

(vii) 
Plagiarism and Referencing TC "Plagiarism and referencing" \f C \l "2" 
Plagiarism is the use of other people’s work without giving them credit for that work.  It often takes the form of copying, or submitting someone else’s work as your own and is clearly a form of cheating.  It is a disciplinary offence which the University views so seriously that exclusion from the University, numbers as one of the penalties.  The School will take vigorous action and will not hesitate to inform the Disciplinary Officer of the College of Engineering and Physical Sciences should students be caught cheating in any way.  We recognise that you will often learn a good deal by discussing, for example, your assessed problems with other students.  However, to submit their solutions for marking as if they were your own work is cheating and is certainly plagiarism.

You will  understand that plagiarism has no place in any scientific discipline which relies on honesty, accuracy and open discussion between scientists and expects proper and accurate credit to be given to the authors and originators of ideas.  There has been considerable recent publicity in the national press about scientists who manufactured experimental data or copied from colleagues.  They were all dismissed from their posts and their careers now lie in ruins.

a)   Some Examples of matters which do and do not constitute Plagiarism

· Copying of someone else’s laboratory data or write up and passing it off as your own, or re-using work or data which you have submitted for assessment on a previous occasion is plagiarism.

· Re-using your own work (for example, an essay or a report) is termed autoplagiarism in the University’s Code of Practice, and is not permitted because you have attempted to gain multiple credit for one piece of work.  Should you use the same material more than once it will only be assessed once.  You may cite your own previous work to support current work, but marks will only be given for the new material.

· Quoting someone else’s work (e.g. from a book or article) in an essay or report, without making it clear, with a suitable citation (or otherwise) that the work is not yours is plagiarism.

· Downloading, or cutting and pasting, from essays or work on the World Wide Web (on other similar computer based sources) and passing the result off as your own work is as serious as copying by hand from a book or from someone else’s work and is plagiarism. 
· Downloading a computer programme from the Web and passing it off as your own work is plagiarism.

· Passing off an essay produced by an “Essay Factory” whether or not payment has occurred is plagiarism.

· inclusion of extended passages from someone else’s work (whether it be a book, paper or web based source) is not plagiarism if the passages are clearly and correctly referenced, but is very poor practice and style and may attract very few marks.

· you will also be penalised if you use diagrams and graphs etc. from someone else’s work (from a book or from a paper for example) and fail to acknowledge the source by giving an appropriate citation in the figure caption.

THE SCHOOL HAS THE POWER TO REDUCE A MODULE MARK TO 0% IN SERIOUS CASES OF PLAGIARISM.

Examples of all these have been readily detected in the last year and appropriate action taken. In the Academic Years 2005/6 and 2006/7 students were found to have cut and pasted a computer based project from the web.  The module mark was in each case reduced to 0%.  As a result in one case the degree classification went down a whole class.  In the second case, the student ended up without a degree.
The School has decided that your essays, reports and project work may be checked for plagiarism by the British Universities’ JISCPAS (TURNITIN) Plagiarism Detection System plagiarism service.  You will be asked by your tutor, to sign a piece of paper giving the School permission to submit your work for checking by the JISCPAS (TURNITIN) (Plagiarism Detection System) software.  If you do not sign this paper, the School will not mark your work.
How can I avoid plagiarism?

· The School will do its best to help you avoid plagiarism.  You should always  feel free to ask your tutor or any member of staff if you are not sure whether something you are doing is plagiarism or not.  Remember that your tutor or any member of staff is an experienced scientist and is well placed to advise you on how to avoid the pitfalls of plagiarism and will gladly do so.

· The School will give you more formal help and advice on avoiding plagiarism and on referencing and citation conventions in your Skills classes or tutorials.

· Examples of how to handle references and citations of the work of others can be found on the Schools’ Skills website on:

· http://www.sr.bham.ac.uk/skills/WrittenComms/Referencing.html 

Please read these pages carefully.

· There is nothing wrong with talking to your friends about weekly or other problem sheets.  However the work you submit must be yours alone.  Pages of identical algebra and/or errors certainly indicate that collaborative learning may have crossed the boundary into plagiarism and appropriate action may be taken by the School.  DO NOT BE TEMPTED TO CHEAT.
· If you run into time pressure for any reason and are unable to meet a deadline, you should talk the matter over with the Senior Tutor as soon as you realise there are problems.  He will try to help you.

· DO NOT BE TEMPTED TO CHEAT.

· A detailed list of the University’s rules on plagiarism is to be found on the web at: www.studserv.bham.ac.uk/sca/plag/cop.htm
· University guidance on plagiarism can be found at www.studserv.bham.ac.uk/sca/plag/guidance.htm
What happens if my work is suspected of plagiarism?

· You will be sent a letter outlining the grounds for suspicion of plagiarism and you will be given an appointment to discuss the issue with an appropriate member of staff.

· If plagiarism is proved then the School has the power to reduce the relevant mark  for the work, or indeed the entire module mark to 0%.  This can have a significant effect on you degree because you may be adversely affected in both the credit counting and in the use of the profiling algorithm for students whose final mark ends up just below a degree class boundary.

· For the most serious cases of plagiarism, the School is required to refer the matter to the Disciplinary processes of the College of Engineering and Physical Sciences.  Such Discipline Panels have wider powers than the School and they are able to remove a student from the University.

Plagiarism at postgraduate level
· Plagiarism at taught MSc level is handled in the same way as for undergraduates.
· If plagiarism is detected in PhD or MSc thesis and following an appropriate hearing, the plagiarism is proven, one of the penalties may be a re-submission of the thesis with appropriate corrections made.  If this happens, and, following a subsequent viva, corrections to the academic contact of the thesis are required, the student has lost the automatic right to make corrections.  Permission must be sought from the Progress Board of the University for a second submission and there is no guarantee that permission will be given.

III

PhD POSTGRADUATE STUDENT SUMMARY OF OBLIGATIONS

	
	PhD



	FIRST SESSION

2009 - 2010
	

	September 
	Registration


	March 
	Progress Report & Training Needs Analysis

	September
	Progress Report

	End of September 
	Mid Course Assessment (MCA):

· Submission to Supervisor by 30/09/2010

· MCA Report to Assessor by 31/10/2010 

· Viva completed by 30/11/2010



	SECOND SESSION

2010 – 2011
	

	September 

	Re-registration

	March 
	Progress Report & Training Needs Analysis

	September
	Progress Report 



	THIRD SESSION

2011 – 2012
	

	September 

	Re-registration 

	March 
	Progress Report & Training Needs Analysis

	September
	Progress Report



	FINAL FOURTH YEAR

2012-2013
	

	September
	Re-registration



	October 2012 – September 2013


	Submission of PhD thesis during this Academic Year


MPhil POSTGRADUATE STUDENT SUMMARY OF OBLIGATIONS

	
	MPhil



	FIRST SESSION

2009 – 2010


	

	September 

	Registration

	March 
	Progress Report & Training Needs Analysis


	September/
	Progress Report


	October/November
	Examination Viva


	December
	Transfer to PhD status 




IV

Thesis Submission and Examination

Web site: http://www.studserv.bham.ac.uk/studrecspgr/ThesisSubExam/index.htm
Please click on the following links for information and documents regarding the submission and examination of a postgraduate research degree thesis:

Please note, for those using Internet Explorer, please right click on the links within documents, click 'Hyperlink' and then 'open in new window'.
· Student Guide to the Submission and Examination of Research Degree Theses 
· Notice of Intention to Submit/Resubmit a Research Degree Thesis Form 
· Declarations Form 
· Author's Declaration Form 
· Abstract Form 
· British Library Doctoral Thesis Agreement Form 
· Degree Congregation Choice Form 
· Continuation Fee Payment Form 

· Early Submission of a Thesis:  Guidance Notes and Request Form 

· Restricted Access: Guidance Notes and Request Form 





V
SCHOOL OF PHYSICS AND ASTRONOMY

PERSONAL DATA

TO ALL NEW GRADUATES:

Please complete this form and return to Mrs Norma A Simpson, PA to Head of School, Physics West Building, 1st Floor, Room B109 for inclusion in the School’s confidential database.  Email address will be added to the School’s 
phys-postgrads@bham.ac.uk for future email circulations.

	Title
	Forenames
	Surname




	School Telephone  Extension No. 
	School Email Address
	School Building/Room Number




	Term Address:
	Term Telephone Number:
Mobile Phone No:



	Home Address:
	Home Telephone Number:



	Next of Kin (in case of emergency)


	Telephone No:
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